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\mTj% Noi dung cong viéc Nguoi PT/
gia : : thwe hi€én
Kiém tra, tu stra co s vat chat: phong hoc b mon; phong may

tinh va phong hoc chung; cac thiét bj an toan vé dién, phong BGH
! chéng chay, nd; tu bd khudn vién truong...; b tri da nudce sach
sinh hoat, nu6c udng hop vé sinh cho GV, HS.
Lao dong v¢€ sinh khudén vién trudong chuén bj cho nam hoc BGH - GV
2 moi.
T chuc quén triét cac vin ban chi dao, huéng dan thuc hién HT
3 nhiém vu nam hoc cho CB, GV.
Phan cong nhi€ém vu cua lanh dao, gido vién, nhan vién va kién
A toan cc t6 chirc trong nhé trudng. B6 nhiém té trudng, t6 pho cac HT
t6 chuyén mon, t6 van phong; thanh 1ap hdi dong TDKT.
5 | Hoc chinh tri he CB-GV-NV
Trién khai xdy dung ké hoach gido duc nha trudng nam hoc
Thang | © | 2025.2026 theo cac van bin huéng dan. BGH
8/2025 i < § HT-
7 Diéu tra pho cap Gido duc ndm 2025 Té xit Iy PC
g | Boi duong HSG, HS NK GV
Hoi nghi Téng két nam hoc 2024-2025 va trién khai nhiém vu
9 | gido duc trung hoc nam hoc 2025-2026 tai UBND Phuong H;l}lél;\l/’lf-
bién Ban.
Tap huan, huéng dan Kiém tra, danh gia ning luc cac mén
10 BGH-GV
hoc.
Tap huén, huong chuong trinh gido duc Stem tai Ho1 Truong HT-
1 3 - Tang 2, Trung tdim Hanh chinh Tp Da Ning GV CNTT
12 | Tap huin QPAN tai truong THPT Phan Chau Trinh - Pa Ning PHT
13 | Bién soan TL GDDP theo HS cua SGD Té Vin -CD
14 | Hoan thi¢én PCCM-TKB — Lich lao dong PHT
T6 chirc cho HS tyu truong va khai giang nam hoc méi 2025
b 2026. BGH
Xay dung cac ké hoach nha trudng; Cac t6 chuyén mén ban giai
2 pha:lp thuf: hi¢n day hoc :cheo dinh hudéng phat trién nang luc, TTPé(l}\/II{-E}V
Thang pham chat ngudi hoc. T6 CM Hoan thanh KHGD.
9/2025 Thuc hién Gido duc nhiém vu Quéc phong va An ninh nam
3| hoc 2025 - 2026 (theo HD ciia SGD) HT
Ra 16p BDHSG 8; tang cuong cong tac BDHSG 9. Xay dung
4 ké hoach 6n tap cho HS 1ép 9 thi vao 10. PHT-GV
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Thanh l4p t6 tu van tam 1y cua truong.

5 HT
Trién khai thyuc hién viéc “Hoc tap va lam theo tu tuong, dao
6 | dtrc, phong cach HCM”. Trién khai thuc hién cac ndi dung
Xay dung truong hoc hanh phiic; Méi thay ¢é gido la tam BGH
guong dao duc, sang tqo va tu hoc.
T6 chirc tap huén cong nghé $6, str dung Al trong day hoc, BGH —
7 quan 1y. PT CNTT
T6 chuyén mén thao ludn, dinh hudng, phan cong gido vién
8 | huéng dan HS nghién ctru KHKT; tr‘ién khai tim hiéu vé gido 'I%GCI?\;I
duc STEM; thao luan xay dung chu dé day hoc STEM.
o | Hoinghicinbj CB-VC Toan thé
HDSP
- Xay dyng bang diém thi dua, trién khai nhiém vu cong tac Doi.
101 bai hoi Lien Di. TPT
Xay dung ké hoach hoat dong t6 chuyén mén, chu trong sinh PHT,
11 | hoat theo hudng nghién ctru bai hoc. Duyét ké hoach cua cac TTCM
T6 chuyén mon.
Ra soat thiét bi, hoa chat... ciia céc tiét thuc hanh; 1én k& hoach .
12 | muabd sung, dam bao thyc hién dﬁy du hoa chét thiét bi theo TOT(];M
yéu cau ctia mén hoc.
Lap hoc ba, nhap dit liéu S6 diang bo, s6 PCGD THCS. Pong HT, VT,
13 | b, hoan thién nhap liéu trén CSDL nganh. GVCN,
PT CNTT
14 | Xaydung ké hoach kiém tra ndi bo nha truong. HT
2 4 % \ TONT-
15 | To6 chuc HKPD cap truong GODItIl“ C
Tuyén truyén phong chdng dich bénh cho can bd quan li, gifo | BGH-GV-
16 vién, nhan vién va hoc sinh. NV
Thuc hién nhiém vu Gido duc chinh tri, gido duc thé chat va
171y t4 truong hoc nam hoc 2025-2026 (theo HD ciia SGD) BGH
18 | Trién khai Thang An toan giao thong nam hoc 2025-2026. TPT
Trién khai nhiém vu ATTH, VSMT, YTTH, ATTP tai truong
19| (theo HS ctia SGD) BGH
20 | Tap huan ki ning, nghiép vu cong tac phd bién gido duc PL BGH
21 | Tap huén ki nang, nghiép vu cong tac Doi TPT
22 | Piéu tra pho cap GV
23 | Tap huén CM theo CV 563 GV
Tham gia 1ap hé so PCGD THCS nim 2025 va xiy dung BGH
, 1 | ké hoach PCGD THCS nam 2025 cua phuong Dién Ban.
1})“1;;(1)15;5 2 | Sinh hoat cum CM cap THCS (lan 1) q BGH-GV
Xay dung chu dé day hoc theo gido duc STEM. Sinh hoat t6 o
3 | chuyén mén, du gid hd tro dong nghiép. Cac o CM
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T6 chuyén mon thao luan, dy gid, rat kinh nghiém gid BGH
4 | day theo ti€u chi danh gia nang lyc hoc sinh.
Tiép tuc to chure thuc hién ké hoach day phu dao hoc sinh chua PHT
dat va bdi dudng hoc sinh gioi, HSNK. GV
6 | Kiém tra gitra HKI cac mén danh gia bang nhan xét ( tuan 8) BGH
7 | Thyc hién kiém tra noi by nha truong dinh ky. Hiéu truong
Trién khai cudc thi KHKT dén GV-HS, lya chon HS tham gia BGH-
g | valen ké hoach hudng din HS thyc hién SP T6 Toan-
KHTN-NT
Trién khai cong tac xa hoi trudng hoc va tdm 1y hoc dudng BGH
? | (Theo HD cita SGD)
1 | Tiép tuc kiém tra gitta ki I nam hoc 2025-2026 BGH
T6 chtrc hoat dong thi dua chao mung ngay Nha gido Viét
2 BGH - TPT
Nam 20/11.
Tiép tuc huéng dan hoc sinh nghién ctru khoa hoc chudn bi cho BGH, cac to
3 | cuéc thi Thi khoa hoc, k¥ thudt c&p thanh phé. M
T6 chuyén mon tiép tuc ddy manh d6i moi sinh hoat t6 CM
4 | theo “Nghién curu bai hoc”, trao doi kinh nghiém day hoc noi TTCM
dung kho cua ting mon, tirng bai hoc.
Xay dung, kién toan doi ngii giao vién cbt can cac mon hoc,
5 | trién khai thyc hién xay dung doi ngii gido vién cot can vé doi BGH
méi PPDH va KTDG.
Thing Tiép tuc thuc hién cac ndi dung “Xdy dung triwong hoc hanh
112025 | 6 L o, . BGH
phuc” gan voi thuc hién CT 05/BCT.
7 | Hoan thién h6 so PCGD cap THCS BGH-VT
Tiép tuc to chure thuc hién ké hoach day phu dao hoc sinh chua
8 VA g . e BGH -GV
dat va boi dudng hoc sinh giéi, HSNK.
9 | Trién khai Cong tac phong chdng ma tay nam hoc 2025-2026. | TPt- GVCN
Tham gia Hoi thi Olympic tiéng Anh cip thanh phd nam hoc .
101 2025 - 2026. ToNN
Tham gia Hoi thi Hung bién cau chuyén dao duc va phap luat T6
H danh cho hoc sinh cap THCS nam hoc 2025 — 2026. Van -CD
Thuc hién ké hoach ty kiém tra toan dién nha truong dinh ky |
12 , Hi¢u truéng
thang 11.
Hoan thién ho so PCGD dé chuan bi cho cong tac kiém tra cong
! tac Pho cap gido duc THCS ¢ phudng BGH-VT
. 2 Kiém tra cudi ki I nim hoc 2025-2026 BGH
lrl;/l;(;lzgs 3 Tiép tuc thuc hién cac gi?i phap nang cao chét’ luong day hoc BGH
theo dinh hudng phat trién nang luc, pham chat nguoi hoc.
Tiép tuc Hudng dan, boi dudng HS tham gia thi Khoa hoc k thuat BGH
4 cép TP, HSG, HSNK, phu dao HS chura dat. GV
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Trién khai hoat dong ki niém Ngay thanh 1ap Quan doi Nhan

5 | dan Viét Nam (22/12/1944 - 22/12/2025) va Ngay héi Qubc B%%gIET'
phong toan dan (22/12/1989 - 22/12/2025)
Trién khai cac hoat dong huong Gmg Ngay Thé gidi tuong niém
6 nan nhan tai nan vi giao thong nam 2025
Thuc hién cong tac chinh tri tu twéng va cong tac phap trién
7 . A N HT
dang vién trong nha truong.
Pay manh cac giai phdp phong, chdng dich bénh trong
8 \ BGH
truong hoc.
T chuc thuc hién ké hoach kiém tra toan dién nha truong dinh
9 N HT
ky thang 12.
T6 chirc cudc thi Trung bay san pham day hoc STEM cuia hoc
10 | sinh 6,7,8; KHKT cua hoc sinh khoi 9 cép truong nam hoc | BGH -GV
2025-2026.
1 Hoan thanh chuong trinh HKI truée 18/1 BGH
T6 chirc xét duyét 2 mat gido duc hoc ky I, nhap két qua hoc | BGH -VT-
2 ky I vao hoc ba. GV
3 | T6 chirc so két hoc ky I; trién khai NVHKII BGH
T chirc hop cha me hoc sinh thong bao két qua hoc tap hoc BGH -GVCN
gL
Ting cuong cong tic tuyén truyén Pho bién GDPL, phong | BGH-TPT
> chbng ma tiy trong truong hoc
6 | Nop bao cao so két hoc ky I va thong ké chat lugng gido duc HT
7 | Trién khai hoat dong ki niém Ngay Hoc sinh sinh vién (09/01) TPT
Tiép tuc thuc hién hiéu qua d6i méi PPDH va KTPG nim hoc | BGH —
8 | 2025 - 2026. T chitc dénh gia viéc thuc hién cac giai phap vé | cact6 CM
) kiém tra, thi trong hoc ky I, cac giai phap thuc hién & ky IL.
0];1/122:;12% 9 Tiép tuc td chirc thuc hién ké hoach day phu dao hoc chua dat | BGH-GV
va boi dudng hoc sinh gidi, HSNK
Panh gia chat lugng cong tac va thanh tich c nhan trong hoc BGH
0 11
Tiép tuc boi dudng HSG, HSNK tham gia cac cudc thi theo | BGH - GV
11 | KH ctia nha truong va S6 GD-DT Tp Da Nang.
Tham gia Cudc thi Khoa hoc k¥ thuat cp thanh phd nim hoc BI?SH
12 | 2025-2026 GVHD
Tham gia giai Hoi khoe Phu dong cip thanh phd nam hoc | T NT-
13 | 2025-2026 GDTC
T6 chac thuc hién ké hoach kiém tra toan dién nha truong HT
4| dinh ky thang 01,
s Bio céo so két hoc ki I cong tic ATTH, VSMT, YTTH, ATTP BGH

nam hoc 2025-2026. Bao céo cong tac Doan, Doi.
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1 Xay dung ké hoach t chitc bao vé va truc Tét Nguyén Dan. HT
Tiép tuc bdi dudng HSG tham gia cac cudc thi theo KH cia BGH
2 | nha trwomg va sé GD-PT.
Tham gia giai Ho6i khoe Phu dong cap thanh phd nim hoc 2025- T8 NT-
3| 2026 (theo KH ciia SGD) GDTC
4 | Sinh hoat chuyén mén cum cap THCS (lan 2) GV
T6 chuyén mén sinh hoat theo hudng Nghién citu bai hoc; thao ludn cac TTCM
> chuyén dé dayhoc...
Trién khai hoat dong ki niém Ngay thanh 1ap Pang CSVN Viét | BGH -TPT-
6| Nam (03/02) Té Van -CD
Tiép tuc thuc hién ké hoach d6i méi PPDH va KTPG; thuc BGH
7| hién céc gidi phdp v& kidm tra nghiém tic.
Tiép tuc to chure thuc hién ké hoach day phu dao hoc sinh chua dat BGH
8 | vabdi dudng hoc sinh gioi; ké hoach on tap cho HS 16p 9.
Thuec hién thi dua day t6t- hoc tot gan véi gido duc chinh tri, tu BGH
Théng | ° tudng cho CBGV va dao dirc hoc sinh.
02/2025 To chie cac hoat dong van hoa, thé thao cho HS, GV; trién BGH
M1 hai ké hoach hoi thi Stem cAp truong,
Pay manh viéc on dinh va ning cao nén nép chuyén mén | BGH - TPT-
12 | nha truong, y thuc tu giac hoc tap cua hoc sinh; dac biét sau GV
thoi gian nghi Tét.
T chie thuc hién ké hoach kiém tra toan dién nha truong dinh HT
31 k5 thang 02/2025.
T6 chirc cac hoat dong chao ming ngay thanh lap Poan TNCS | TPT Ddi,
1| H3 chi Minh 26/3/2026. boan TN
T6 chic cho HS tim hiéu vé 8/3, gido duc k§ ning song cho BGH —
2| HS: Phong chéng bao luc, bi xam hai To KHTN
3 | T6 chirc kiém tra gitra ky II nam hoc 2025-2026 BGH
4 Kiém tra lan 1 hd so xét cong nhan tét nghiép THCS. BGH, VP
GVCN9
) Tham gia giai Hoi khoe Phui déng cap thanh phd nam hoc 2025- | T4 NT-
;gg‘z“g’ 5| 2026 (theo KH cia SGD) GDTC
Ti€p tuc thuc hién ndi dung cac cudec van BGH
6 dong va phong trao thi dua ctia Nganh.
Tiép tuc thuc hi¢én hié¢u qua d6i méi PPDH va KTDPG. Béao cdo
7 | két qua thyc hién cac BGH
chuyén d¢, cac nghién ctru su pham ung dung
Tiép tuc t6 chirc thuc hién ké hoach day phu dao hoc sinh chua
8 | dat va bdi dudng hoc sinh gioi; HSNK, thuc hién ké hoach | BGH-GV

on tap cho HS 16p 9.




Trién khai cac hoat dong chao mung ki niém 51 nim Ngay Giai

phong thanh phd Pa Néng (29/3/1975 - 29/3/2026) va 51 nam | BGH - TPT
101 Ngay Gidi phéng midn Nam théng nhat dit nuéce (30/4/1975 -
30/4/2026).
1 Tham gia ky thi hoc sinh gioi [6p 9 BGH
GVHD-HS
Trién khai CV dé xuét lua chon lai sach gidao khoa cac cép HT
12 THCS (theo KH cua SGD).
T6 chire thuc hién ké hoach kiém tra toan HT
13| dien nha truomg dinh ky théng 3.
1 | To chirc kiém tra cudi ky II ndm hoc 2025-2026. PHT
7 | Xay dung ké hoach to chirc xét TN THCS. HT
Kiém tra 1an 2 hd so xét cong nhan tot nghiép THCS. Nhap BGH —
3| di lidu xét tot nghiép THCS. GVCN-VT
Thong bao Quy ché xét tot nghiép cho CMHS va hoc sinh HT
4 cac 10p cudi cap THCS, Quy ché tuyén sinh vao THPT.
Tham gia giai Ho1 khoe Phu déng cép thanh phé nam hoc 2025- TS NT-
> 2026 (theo KH cua SGD) GDTC
Tiép tuc thuc hién ndi dung cac cudc van dong va phong trao BGH
6 thi dua cua Nganh.
i Tiép tuc thyc hién hiéu qua doi moi PPDH va KTPG. Thuyc
Thang o Y A 1R . A 2
42025 | 7 | hién céc giai phdp vé kiem tra, thi nghiém tic. To chirc day BGH - GV
chu de STEM.
Tiép tuc t6 chirc thuc hién ké hoach day phu dao hoc sinh chua
8 dat va boi dudng hoc sinh gioi; phu dao, 6n tip cho HS 16p 9. | BGH -GV
9 | Tham dinh SKKN cép truong (theo KH) HPSK
Tu van, phan ludng hudng nghiép cho HS truéc khi két thuc BGH,
01 nam hoc. GVCN9
T chuc thuc hién ké hoach kiém tra toan dién cta nha truong HT
11 ham hoc 2025-2026.
Trién khai céc hoat dong chao mung ngay giai phong mién
12 Nam, théng nhat dit nuéc 30/4 BGH-TPT
13 | Tham gia Hoi thi Tin hoc tré cAp thanh phd HS
Tham gia Cudc thi Trung bay san pham day hoc STEM ciia hoc BGH
Ul sink cap THCS nam hoc 2025-2026. GVHD-HS
Hoan thanh chdm diém ca nam hoc. Xét 1én 16p va ghi két qua
2 . BGH -GV
vao hoc ba.
Tiép tuc trién khai ké hoach va xét TN THCS. Nop ho so cong | BGH -VT-
3 nhan TNTHCS GVCN
T chirc danh gia hiéu trudng va gido vién theo chudn nghé
4 A , X A , CBQL- GV
nghi¢p. Panh gid, x€p loai vién chirc.
Thang Tiép tuc thuc hién cac cudc van dong va néi dung “Xday dung
52026 | ° BGH

hanh phiic” gdin véi CT 05/BCT”.
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6 | Tiép tuc on tap cho HS 16p 9 thi tuyén sinh 10. BGH -GV
Hoan thién viéc xét duyét két qua ndm hoc, h so hoc sinh 16p
7 | cudi cip theo quy dinh. BGH-GV
Tb chire téng két ndm hoc; t6 chtrc hoi nghi cha me¢ hoc sinh
8 | cudi nam hoc va 1€ ra truong cho hoc sinh 16p 9. BGH
T6 chirc thuc hién ké hoach kiém tra toan dién nha truong
? | dinh ky thang 5. HT
10 | Xeét danh hi€u thi dua trong ndm hoc HDPSP
Nop béo céo tong két nim hoc va thong ké chat lugng 2 mat
11 . BGH
giao duc.
Trién khai cic hoat dong chao ming ngay thanh 1ap Poi TNCS
121 14 chi Minh 15/5/2026 TPT
Trién khai cong tac trong he ndm 2026: On tap, phu dao hoc
13 | sinh, xdy dung co sé vét chat, phong chdng thién tai, sinh hoat | BGH -GV
hé cho HS, bdi dudng gido vién...
Phé duyét hoc ba, luu trit theo quy dinh hd so sb sach cua ca BGH
U1 nhan va tap theé.
Thanh 1ap HP tuyén sinh dau cap; Thong bao tuyén sinh dau BGH
2 cap, nhan hd so hoc sinh. HD TS
3 | Bao cdo Tong két nam hoc 2025-2026 HT
Thong bido két qua tuyén sinh dau cip, bao cdo co quan HT
) 4 quan ly.
Thang Tham gia thuc hién k& hoach bdi duong CBQL, GV va | BGH -GV
6/2026 | 5 AR .,
nhan vién h¢ nam 2026 (néu co).
Bio céo tong két cong tic ATTH, VSMT, YTTH, ATTP niam BGH
6 hoc 2025-2026
Trién khai chuong trinh hanh dong Thang hanh dong vi tré em; | BGH-TPT
7 hoat dong hé nam 2026.
Tham gia cong tac coi thi Tuyén sinh 10, Tt nghiép THPT nam | Gido vién
5| 2026, (theo OP)
1 | Hoi thi Tin hoc tré cip khu vuc. HS
Théng | 2 | Tham gia cac hoat dong ki niém Ngay thuong binh liét sy 27/7 | BGH-GV
7/2026 | 3 | Trién khai cac hoat dong Hé nam 2026 HT
4 | Tham gia cac hoat dong tap huan chuyén mén Gido duc QPAN | BGH-GV
Tham gia tdp hudn chuyén mén chuan bi cho nim hoc 2026- | BGH-GV
I 2027
Théng 5 Tham gia Tap huin vé bao vé mdi trudng, tng phd véi bién déi |CB-GV-NV
8/2026 khi hau, da dang sinh hoc trong truong hoc ndm 2026.
3 Tham gia cic hoat dong tip huin chuyén mon vé Gido duc |CB-GV-NV

chinh tri; Gido duc thé chét; Y té trudng hoc.
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